How 10 CHECK PERSONAL DETAILS (INCLUDING WORK BASE ADDRESS) IN E-PAY
EMPLOYEE ONLINE

1. Login to E-pay Employee Online
Please see the guide ‘How to Login to E-pay EOL’ for more information

2. Select the Skills, iCalendar & HR Tab
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3. Select the Contacts & Addresses tab

Contacts & Addresses

The Skills screen will automatically be displayed. Select the Contacts & Addresses tab on the
left hand side of the screen,

A3=2| iCalendar Links

0; Contacts &
9 addresses

Test Teweset g

e Hooe Tex

Toust 0 S1 Gategisn 1068 Coenmnten W Tel:

Shwal 513 140 Mot Tl
Ewwper o

Statord Fax

UNITED KINGOOM Frovery © el

6. NOTE

Incorrect Home and/or Work base addresses can impact on your claimable mileage. Please refer to the
‘Claiming Expenses in E-pay EOL’ for more information



http://www.sssft.nhs.uk/images/ESR/E-Expenses/How_to_Login_to_E-pay_EOL.pdf

